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Privacy Notice Template
[GROUP NAME] — for members, volunteers and event attendees
Note: This is a starting template, not legal advice — adapt the bracketed sections to what your group actually collects and does.
What we collect
We collect [name, phone number, email address, and (if relevant) date of birth] when you join [GROUP NAME] or sign up for an event.
Why we collect it
We use this information to [manage your membership, contact you about club activities and events, and (if relevant) process membership fees].
Who sees it
Your details are seen only by [committee members / the Secretary and Treasurer], and are shared with [our insurer, only if required to process a claim / our national governing body, for affiliation purposes] — remove or adapt as applicable. We do not sell or share your data for marketing purposes.
Photos
We [do / do not] take photos at events. Where we do, we ask for separate consent before using any identifiable photo of a child publicly (see our Photo Consent Form).
How long we keep it
We keep member records for as long as you are an active member, and for [___] after you leave, after which records are deleted.
Your rights
You can ask to see, correct, or have your data deleted at any time by contacting [CONTACT EMAIL]. Under GDPR you have the right to access, correct, or request erasure of your personal data.
Contact
Questions about this notice: [CONTACT NAME / EMAIL]
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