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AGM Agenda Template
[GROUP NAME] — Annual General Meeting
	Date
	 

	Time
	 

	Venue
	 


Agenda
1. Welcome and apologies
2. Confirm quorum is met
3. Minutes of the previous AGM — propose and second as an accurate record
4. Matters arising from those minutes
5. Chairperson’s report
6. Treasurer’s report and presentation of accounts — motion to adopt
7. Election of officers and committee members
8. Governance Code review (registered charities)
9. Any proposed constitutional amendments
10. Any other business (AOB)
11. Confirm date of next AGM
Note: Circulate this agenda, and the accounts, to members at least as far in advance as your constitution requires — commonly 14–21 days.
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